CITY EMPLOYEE RELATIONSHIP, 20.01 CITY OF MANITOWOC

CHAPTER 20

CITY EMPLOYEE RELATIONSHIP

20.01 City Enpl oyee Rel ationship
(1) Physical Exam nation of Enpl oyees
(2) Non-represented Personne
(3) Enpl oyee Residency Requirenent

20.02 Mandatory Retirenent Age
(1) Protective Cccupations Participants
(1m) Suspension of Protective Cccupation
Partici pant Mandatory Retirenment Age
(2) End of the Cal endar Quarter
(3) Extensions
(4) Notification

20.03 Hire or Pronotion of O ose Relatives.

20.04 Biweekly Pay for Certain Enpl oyees
(1) Enpl oyees Affected.
(2) Paynents.
(3) Non-effective, Wen.
(4) Intent.

20.01 City-Employee Relationship.
(1) Physical Examination of Employees.

(a) Examination Prerequisite to Employment. Al |
applicants, before entering into enployment with the Cty of
Mani t owoc, shall be required to pass a full and conpl ete physica
exam nation to determine their fitness before being eligible to
beconme City enpl oyees except the Recreation Director may waive this
requi renent for part-time Recreation Departnent enployees. The
Enpl oyee Rel ations Commttee of the Manitowoc Common Council may
make further exceptions to this O dinance.

(b) Council to Designate. Such exam nation shall be given
by the nedical personnel designated by Resolution by the Common
Council. The Finance Director shall notify the medical personnel
of the exam nation and said exam nation shall be conducted w t hout
cost to the prospective enpl oyee. The exanination shall be a ful
and conpl ete exam nati on.

(2) Non-represented Personnel. Enpl oyee working
conditions and benefits for non-represented personnel shall be as
determ ned by Resolution or Odinance of the Myor and Common
Counci | .

(3) Employee Residency Requirement.

(a) Residency. All non-represented enpl oyees eligible for
appoi ntnent to a Departnent Head position, who is not a resident of
the Gty of Manitowoc at the tinme of appointnment shall nove into
the City limts of the City of Manitowoc within one (1) year of
appoi ntnment to the Departnent Head position. Said Departnent Head
enpl oyee shall remain a resident of the Cty for the duration of
their enploynent with the City.
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(b) Waiver. Perm ssion may be granted by reconmendati on of
t he Personnel Comm ttee and approval by the Conmon Council to waive
the requirenent of residency for a Departnent Head for hardship or
ot her extenuating circunstances.

(c) Extension. Perm ssion may be granted to a Depart nent
Head to extend the one (1) year requirenent to establish Cty
residency upon a request made by the enployee to the Personnel
Comm ttee and approval by the Common Council.

(d) Discharge. Resi dency outside the City limts of the
City of Manitowoc after the one (1) year grace period, wthout
being granted approval of the Common Council my result in
di scharge fromenploynent with the Cty.

(e) Hearing. Prior to discharge from enploynent, any
enpl oyee required to establish residency, but failing to do so
within the time period required, shall have the right to be heard
in front of the Personnel Commttee. The Chair of the Personnel
Comm ttee shall give the enployee no |less than ten (10) cal endar
days notice of the hearing date. The hearing shall be conducted
informally with the enpl oyee presenting their case first. Either
side may present witnesses of their choice and the enpl oyee may be

represented by an attorney. After all testinony is taken, the
Personnel Commttee shall nmake a witten recommendati on within ten
(10) calendar days to the Comon Council on the continued

enpl oynent of the Departnent Head. The decision of the Common
Council shall be final

() Exemption. Any enployee currently enployed as a
department head by the City of Manitowoc and not residing within
the Gty of Manitowoc on the effective day of this Odinance, is
exenpt fromthe residency requirenments of this O dinance.

20.02 Mandatory Retirement Age.

(@D Protective Occupations Participants. Protective
Cccupation Participants, as defined in Ws. Stat. 40.02(48), except
the Police Chief, and the Fire Chief, shall be required to retire
at the end of the calendar quarter curing which the enployee
reaches the age of 55 years.

(1m) Suspension of Protective Occupation Participant
Mandatory Retirement Age. Enf orcenent of subsection (1) above
shall be suspended until repeal of this subsection (1m by the
Common Counci | .
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(2) End of the Calendar Quarter. The phrase "end of the
cal endar quarter"” shall be defined as March 31, June 30, Septenber
30 or Decenber 31, as applicable. An enpl oyee who reaches the
mandatory retirenment age on the last day of a calendar quarter
shall be required to retire on that date.

A3) Extensions. Ext ensi ons beyond the mandatory
retirement age may be granted by the Common Council .

(4) Notification. The Finance Director is instructed to
notify the Departnment Head and the City Attorney of the nane of any
enpl oyee who i s approaching the mandatory retirenment age at | east
60 days prior to the required retirenent date.2

20.03 Hire or Promotion of Close Relatives.
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No close relative of any el ected official, departnment head or
ot her supervi sory personnel of the City of Manitowoc shall be hired
or pronoted to any position of enploynent within the Gty unless
such hiring or pronotion shall be first approved by a roll cal
vote of the Common Council. As used herein, the term "close
relative" shall nean any spouse, parent, child, grandchild,
brot her, sister, niece, nephew, brother-in-law, sister-in-law, son-
I n-1aw or daughter-in-law. This section shall not apply to hirings
or pronotions subject to approval by the Police and Fire Commi ssion
under Ws. Stat. 62.13 or to pronotions which are required by
col | ective bargaining agreenents to be awarded to the nobst senior
qualified applicant.

20.04 Biweekly Pay For Certain Employees.

(@D Employees Affected. Unl ess otherwi se stated by
El ective Bargaining Agreenent, all enployees of the Cty of
Mani t owoc whose conpensation for services perforned for the City
has been fixed by action of the Common Council at a rate of pay
per hour of enploynent and for the paynent of which funds have been
duly appropriated by the Common Council shall be paid each second
Friday for services perforned during the two weeks ending on the
| ast precedi ng Sat urday.

(2) Payments. The paynents provided for in subsection
(1) of this section shall be made only wupon the follow ng
procedure. The head of each departnent of the Cty, by whatever
nane known, shall not |ater than each Monday noon precedi ng each
bi weekly payday, file with the Finance Director a payroll of his
departnment covering services performed during the |ast preceding
two weeks cal endar period by enployees on an hourly basis of
conpensation reciting therein the nane of each enpl oyee, the nunber
of hours of service, the rate of wages and the sum due to each
enpl oyee, which payroll shall be certified and subscribed by such
head. Each such head shall on each such precedi ng Monday deliver
the original copy of payroll for such preceding two weeks period to
the Conptroller, a copy to the Mayor, a copy to the Chai rman of the
Common Council's conmittee to whom matters pertaining to the
departnment are usually referred and such head shall at the sane
time file and retain a copy of such payroll in his office. Each
such payroll shall contain such other information and be in such
formas the Finance Director may prescribe. The Mayor and Fi nance
Director are hereby authorized to draw upon any proper avail able
City fund for the paynent of all sunms shown by such payrolls to be
due.
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(3) Non-effective, When. This section shall not affect
exi sting ordinance, rule, custom or practice in respect to the
paynent of City officers or enployees other than those paid on an
hourly wage rate basis.

(4) Intent. This section is intended to assign to the
heads of City departnents the clerical duty of reporting the hours
of enpl oynent of the enployees affected, and is not intended to be
capable of the interpretation of attenpting a delegation of
authority to anyone to exercise discretion to determ ne whether
public funds shall, or shall not, in any instance be disbursed.
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